
WELL MAINTAINED
RIVERDALE family home, 3 bed-
room, office, family room,
detached garage, many upgrades,
Call 456-2162.

DOWNTOWN NEWER 1780SQ
ft condos, 3 bedroom, 2 bathroom,
humidified, HRV, parking 101 is
$379,000 + GST, 202 is $379,000
including GST. Propertyguys
#143541. Call 334-6685.

PROFESSIONAL OR COMMER-
CIAL office space for rent now
available on Industrial Rd, 2500sq
feet of prime office space which
includes kitchen staff room, utilities
& dedicated paved parking,
located next to The Brick. Call 335-
5898.

ONE BEDROOM WALK-OUT
basement suite, Copper Ridge,  no
pets and non-smoking, working
individuals preferred  $1000/mth
+ utilities, security & damage
deposit required, available now.
Call 393-3823.

ONE BEDROOM WALKOUT
basement, available immediately,
Whistle Bend area $1000/mth.
Call 689-4564.

ZEN CABIN, QUIET& contempla-
tive, 30kms west of Whitehorse,
watch sunset on Takhini river,
chop wood, carry water. Refer-
ences required. Call 668-1045.

TWO BEDROOM TRAILER in
Ibex Valley $900/mth plus utilities,
also small cabin $800/mth plus util-
ities. Call 335-8572.

THREE BEDROOM TRAILER in
Takhini Trailer Court $1200/mth
plus utilities. Call 335-8572.

RIVERDALE NEWLY PAINTED
3+ 2 bedrooms, 2 bathrooms,
developed basement. Working
family, no pets, references & secu-
rity deposit required, Nov 15th
$1800/mth + utilities. Call 336-
4082.

TWO BEDROOM, 2 bath energy
efficient townhouse in Ingram,
washer, dryer, dishwasher
$1500/mth + utilities. Call 333-
0383.

LUXURY 1200SQ FT, one bed-
room + den, wheelchair acess.
Many features, close to CGC, fan-
tastic view, no smoking, no pets.
References required. Call 667-
6579.

PROFESSIONAL OR COMMER-
CIAL office space for rent on Main
St. Available Jan. 1st. Call 667-
2138 for info.

TWO FURNISHED BEDROOMS
in 3 bedroom condo located in
Mountain View, 5 minutes to bus
stop $600/mth small, $700/mth
master. Everything included. Call
336-4387.

THREE BEDROOM TRAILER, 15
Maple, private lot $1400/mth + util-
ities, 1st and last month rent. Avail-
able immediately, pets allowed.
Call 633-5414.

RIVERDALE 2 BEDROOM legal
basement suite, own laundry &
parking $1250/mth including heat,
electricity, cable. Damage deposit
and references required, available
immediately. Call or text 335-6930.

TWO BEDROOM, FULLY fenced
downtown house, den, 5 appli-
ances. Non-smoker, pets nego-
tiable $1650/mth + oil, utilities,
damage deposit. References
required, available now. Call 334-
1471.

TWO BEDROOM NEWERmobile
home, oil heat, great view,  Ford
Rd, Mile 4.8 Hot Springs Rd. Avail-
able December 1st $1100/mth +
utilities. Call 633-4342.

2.5 TO 3 acres in Kulan Industrial
subdivision with 40x70 steel build-
ing. Yard well graveled, no power.
Call 877-449-7700.

ONE BEDROOM + den, Copper
Ridge, walk-out basement suite,
large windows, own laundry. Half
block to bus stop $1050/mth + util-
ities. Call 334-4556.

ONE BEDROOM APARTMENTS
available downtown immediately,
2 & 3 bedrooms available imme-
diately in Hillcrest area. 2 bed-
rooms from $1200/mth & 1 bed-
rooms from $900/mth. One 2 bed-
room totally renovated, new every-
thing $1350/mth including heat.
Call 668-2484 or e-mail 
brucesahlstrom@gmail.com

FURNISHED BEDROOM FOR
one person in new home in Ingram
$800/mth everything included.
Security deposit required. Call
334-3186.

1000SQ FOOT DUPLEX, 2 bed-
room, 1 bath, lots of parking and
storage. Available Dec. 1st
$1425/mth + electricity, references
required, no pets, no smoking. Call
456-4926.

TWO BEDROOM LEGAL suite
Porter Creek, 6 appliances, off
street parking, plug-ins, n/s, n/p,
n/p  $1200/mth. Damage deposit
and references required. Available
Dec 1st. Call 667-7128.

RIVERDALE HOUSE 5 bed-
rooms, available Dec 1st, excellent
location, spacious living room and
kitchen, heated garage $1950/mth
+ utilities. Call Simon at 333-9922.

ROOM AVAILABLE, NO smok-
ing, no pets $750/mth utilities
included. Call 393-2275.

TWO BEDROOM TOWNHOUSE
in Hillcrest, ultra modern
$1500/mth. Call 633-5868.

RIVERDALE 2 BEDROOM legal
basement, ideal set up for the right
persons, view at madidi-
amazon.com/38_suiteb_photo.htm
. Call 322-1476.

BRIGHT 1 BEDROOM basement
suite, Porter Creek, includes heat
& power, washer, dryer, n/p, n/s,
no parties. Damage deposit
required $1100mth. Call
Stephanie at 335-2090.

ONE BEDROOM DOWNTOWN
$900/mth includes utilities. Call
633-5868.

2007 CHRYSLER SEBRING,
runs great, drives great, no dents,
decent all season tires $5000/obo.
Call 334-4335.

2012 SUBARU IMPREZA hatch-
back, automatic, 40,770kms, stud-
ded winter tires on rims, Command
start, under warranty until 2018.
Great condition $19,000/obo. Call
334-7655.

2000 PONTIAC GRANDAm, runs
great, 260,000kms, needs some
body work. Call or text 587-434-
9834.

2001 TOYOTA SIENNAmini van,
274,000kms, summer and winter
tires on rims. Good condition, reli-
able, well maintained  $3500/obo.
Call 633-5090.

TWO ACURA MDX suvs, 2003
200,000kms runs, needs work,
2004 190,000kms, runs great,
automatic, 3.5L V6 $7000. Call
633-2181.

1998 FORD EXPLORER special
edition, automatic, 4x4,
170,000kms, fully equipped. Very,
very great condition and shape
$3800/obo. Call 668-7231 or 335-
6262.

2007 MATRIX, 140,000KMS on
new engine, blue, new winter and
summer tires on rims. Roof rack,
new windshield $5500. Call 633-
4315.

1999 FORD MERCURY Sable 4
door sedan, 3.0L 6 cylinder
engine, 185,000kms. Excellent
condition, well documented and
maintained $3400. Call 322-9975.

2009 NISSAN ROGUE SL
133,000kms, 10L 100km gas
mileage, 3 speed automatic, 4
cylinder. New winter tires $12,000,
better than Canadian Black book.
Call 633-5155.

2007 CHEV 2500 HD crew cab
4x4, great unit, many options,
trailer tow, fully serviced, new
brakes & battery. Call 633-4311.

1986 OLDS CIERA, 4 door sedan,
very good shape, 77,000kms. New
battery, remote start, safety $2000.
Call 633-4311.

1998 RAM 1500 pick-up, 5.2L
engine, new windshield, tires &
wheel bearings, 223,000kms.
Matching canopy, boxliner, tow
package, 1 owner, no rust. Call
667-4930.

2007 MAZDA B4000 in great con-
dition, 5 speed manual with auto-
matic windows & locks and lots of
extras $9000. Call 334-2374.

2004 GMC 2500 HD 4x4, extra
cab, long box, remote start, trailer
tow, checker plate box liner, tool-
box. Fully serviced, new battery &
tires. Call 633-4311.

1987 GMC RALLY van, 1 ton,
handicap vehicle, hand controls,
wheelchair lift, 149,000kms. Call
George at 336-0995 if anyone
could use this vehicle.

2006 SUBARU OUTBACK, blue,
awd, remote start, all maintenance
done. Good winter & summer tires
$7500. Call 667-7386.

2004 TOYOTA SIENNA LE, 7
passenger, 5 speed automatic, V6,
180,853kms. Sliding door, new
tires, a/c & more $10,000. Call
334-2771.

1998 BLACK DODGE Ram 1500
pick-up, 81,000kms, 4x4, 5.2L V8,
318 gasoline engine. Excellent
shape $6000. Call 334-2602.

1999 FORD MERCURY Sable 4
door sedan in excellent condition,
low mileage. Well maintained
$2700. Call 332-9975.

2008 NISSAN X-TERRA, SUV,
4wd, rare 6 speed manual, navy
blue. Excellent condition, lady
driven, low mileage, reduced to
$14,499 Call Ted at 333-0038.

1996 PLYMOUTH VOYAGER
mini van, nice and smooth, good
condition, 279,000kms. View on
Kijiji. Call 322-1476

ASSORTED 22.5” TRUCK tires,
too many to list. Call Jack at 333-
5958.

GOODYEAR NORDIC TIRE
205/55/R16, used for 2 weeks
sparingly. Regular $140, sell for
$90/obo. Call 633-2192.

SEVEN NEW RECAPP Gripper
tires, 11x24.5 $2100, 2 steering
tires, 70%, on rims, 11x24.5 $700,
3 new Recapp Gripper tires
24570R19.5 $750. Call Al at 333-
1482.

2012 BOBCAT S-205, 190 hours,
dual controls, heated cab, a/c, 2
buckets, amber strobe light, sound
dampening kit, deluxe key pad.
Mint condition $38,000/obo. Call
335-1106.

SKI-DOO DOUBLE TRACKwith
tow behind Ski-boose on skis, also
a Ski-Doo model 3500, seats 2 &
hitch. Call 668-2332.

2011 POLARIS PRO RMK800,
1100kms, long track, with tunnel
bag, skid plate, rear bumper with
skimmer hitch. Mint condition
$7250/obo. Call 335-1106.

LAKE LABERGE LIONS Christ-
mas cakes and cookies are in.
Leave message at 668-7979 for
orders.

ENVIRO EVOLUTION PELLET
stove, 45,000BTU hour, 85lb large
capacity hopper, automatic ignition
system, includes vent piping.
Meticulously maintained, in excel-
lent condition $1500. Call 667-
4574.

UP-RIGHT VACUUM CLEANER,
sleeping bags, cd radio & bar stool.
Call 667-7759.

HOUSEHOLD ITEMS, EVERY-
THINGmust go, all in good condi-
tion. Call or text 587-434-9834 or
e-mail hea1th@yahoo.ca

CDMA PHONE, NEW in box,
Samsung Ace i325 world edition,
with all accessories $80. Works
good in rural settings. Call 334-
6087.

STORAGE UNIT SALE 348 H
located in Kulan Subdivision. Call
334-0248 or drop by Friday & Sat-
urday.

LARGE BUXTON SUITCASE
used once. Call 668-2253.

SELF PROPELLED SNOW
blower clears a 30" wide path,
electric start, 6 forward and two
reverse speeds. In excellent con-
dition, canopy available extra
$750. Call 333-9020

RIDE ON TRACTOR, no mowing
deck, with snow blower attach-
ment, electric start, tire chains,
weights in excellent condition
$1800. Call 333-9020.

13x27 CABELA'S ALAKNAK
outfitter tent set up once, paid
$2000, asking $1000. Call 393-
2915.

INSULIN, LANTUS BRAND, 50ml
$30, insulin test strips, One Touch
brand, with tester, 48 strips $35.
Call 456-4459.

OPEN HOUSE FOR quality Mon-
golian made Yak & camel cash-
mere, wool clothing shawls, blan-
kets, socks and slippers. Wednes-
day November 18th. RSVP at 633-
4234.

TWO OUTFITTER ARCTIC 5 star
sleeping bags, -50 below NGVSR,
used $600 each. Call 668-6805 for
more info.

FOUR WOODEN WINDOW
blinds 22 3/4x59”, wooden blind
22x30” $10 each. Call 335-4768.

HITACHI STANDING COM-
POUND mitre saw, only 6 months
old. paid $720, selling $400/obo,
deluxe mitre saw stand $225/obo.
Call 334-8030.

GENERAL WOODWORKERS
BENCH vise with purple heart
jaws $50/obo, Purox oxy acetelyn
gauges complete with cutting and
welding torches, asking $125. Call
334-8030.

MASTERCRAFT 14” CUT-OFF
saw with laser line, asking $125,
Mastercraft 10” heavy duty table
saw, asking $175. Call 334-8030.

PROFORCE ELECTRIC GENER-
ATOR 2875 max watts, 2300 run-
ning watts $175/obo. Call 334-
8030.

BASKETBALL BEAN BAG chair,
like new $40. Call 668-5882.

YAMAHA CLAVINOVA PIANO
CVP509, check on Youtube,
unbeatable last offer before I move
out of Yukon. Costing over $9000,
asking $4800. Call Serge at 667-
2196.

WEATHERBY VANGUARD, IN
the caliber of 26 Nosler, 25” barrel,
muzzle break. With scope
$1600/obo, no scope $1000. PAL
required. Call 335-1106.

NON-RESTRICTED CANADIAN
FIREARMS course presented by
Whitehorse Rifle & Pistol Club.
November 21st & 22nd. Call 334-
1688 or 667-6728 for more info.

RUGER M77, TANG safety,
Varmint, heavy BBL, .308, 2 sets
of rings, 1 in/30mm. Excellent con-
dition $800/obo. PAL required.
Text 332-2352, shift work.

LEE ENFIELD NO4 Mk1, 10
round mag, sporterized with Monte
Carlo stock, scope mount, no
sights, very good . PAL required
$300 firm. Call 667-2276.

ENFIELD PATTERN 1914 sporter
in 303 British, completely refin-
ished, very good, D&T for scope.
PAL required $300 firm. Call 667-
2276.

LEE ENFIELD NO4, professional
conversion to .308 win, new bbl
bolt parts, synthetic stock, scope
base, no sights, no mag, PAL
required $450 firm. Call 667-2276.

HEAVY DUTY MAYTAG washer,
good condition $200. Call 667-
4789.

BUXTON SNOWBOARD HEL-
MET, size medium. Call 668-2253.

QUEEN SIZE MATTRESS,
bought one year ago for $700 and
is very clean, asking $250 Can
deliver within Whitehorse. Call
335-7733.

FREE STOVE OLDER Sears
Kenmore Ultra electric, works ok,
missing one knob. Will deliver if
you help with loading & unloading.
Call 633-4133.

BEDROOM CLASSIC, 30 year
old solid wood dresser and draw-
ers, 68” long, 9 drawers, very large
attached mirror. Great shape
$375. Call 633-3113.

WANTED: 12" RIMS for quad, 2
12"x8" wide & 2 12"x10" wide,
110mm, 4 3/8", 4 stud bolt pattern.
Call 334-6087.

LOOKING TO BUY or for free, 4-
5 wooden art easels, paint, paint
brushes, water colour, pastels &
charcoal. Call 334-4568.

LOOKING TO PURCHASE used
parts for a newer Kodiak 450 ATV.
Call 334-6087.

HOUSESITTER AVAILABLE
YEAR round. Excellent refer-
ences, various openings through-
out the year. Check out the web-
site: www.jutra.blogspot.com

HANDYMAN AVAILABLE FOR
electrical, small carpentry &
plumbing, repairs of lamps & small
furniture. Call 393-2275.

37 YEARS YUKON resident will-
ing to housesit, references avail-
able. Call Marcel at 322-1476.

FREE CLASSIFIEDS
-    E  V  E  R  Y   D  A  Y    -

classifieds@whitehorsestar.com • 668-2002

BUSINESS ADS
• Daily - $8.50 first 25 words,

26-40 Words - $12.00

Volume Ad Rate:
25 Words or less 1 Week ... $36.00 (5x)

1 Month ... $118.00 (21x)
26 to 40 Words 1 week ... $47 (5x)

1 Month ... $154 (21x)
Deadline for all ads is 2 p.m. 

2 business days prior to publication date.

CLASSIFIED ADS
Personal Ads: (autos, misc, for sale, 
lost/found etc) and Coming Events*;

25 words or less: no charge
26 to 40 words: $3.50/day; $15/week

• Phone: 668-2002
• Fax: 668-7130 •ÊE-Mail:

classifieds@whitehorsestar.com
• Stop by our office at

2149-2nd Avenue, corner of
2nd Avenue & Strickland Street

*Coming Events are for non-profit organizations only.
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Property For Sale

For Rent

For Rent Autos For Sale

Auto Parts

Heavy Equipment

Recreational Vehicles

Miscellaneous For Sale

Miscellaneous For Sale

Musical Instruments

Guns & Bows

Guns & Bows

Appliances

Sports Equipment

Furniture

Wanted To Buy

Situations Wanted

Office/Commercial Spaces 
For Rent Immediately

1) Shoppers Plaza, 900 sq.ft. 2nd floor, 4 offices/
reception/meeting and storage, completely finished 
& bright, move-in ready, handicap accessible.

2) Shoppers Plaza, 1,600 sq.ft. 2nd floor, open space 
awaiting your finishing, opens into mall, handicap 
accessible.

3) Baxter Street, 3,200 sq.ft. ground floor, 10 offices/
board room/kitchen, completely finished and 
bright, move-in ready, handicap accessible, 4 
parking stalls, lots of on-street parking, quiet.

4) Industrial Road, 1,500 sq.ft. office/retail plus 900 
sq.ft. storage, handicap accessible, lots of parking, 
newly renovated.

Call Mark or Blaine, 667-7651 days.

Autos For Sale



KIDS! GREAT PART-TIME job. NO
experience necessary. An excellent
way to meet new people and get to
know Whitehorse. Combine fun,
exercise and get paid for it! Join The
Whitehorse Star team as a paper
carrier. Call 667-4774 Mon-Fri.

PHO 5 STAR is looking for wait-
ress NOC 6513 $13 hour, cook
NOC 6322 $18 hour, prep cook
NOC 6711 $14 hour and dish-
washer NOC 6711 $12 hour. Drop
off resume at restaurant #8, 2190-
2nd Ave.

QUALIFIED OIL &Solid fuel heat-
ing mechanic required, 40 hours
weekly $23.75 per hour. Please
send resume to Suite #152 108
Elliott St. Whitehorse, Yukon Y1A
6C4.

LOOKING FOR A kitten to go to a
good home, preferably with shots
and spade or neutered if possible.
Call 306-930-3047.

RESIDENTIAL AND SMALL
office cleaning services. Affordable
rates. Call Camille at 336-2305 or
e-mail ca.mgonzalo@yahoo.ca

NEW LICENSED DAY home in
Mary Lake has space available.
Level 3 care provider with exten-
sive experience. Call Jonelle at
456-2870 for info.

UFO HOT LINE, report Yukon
UFO’s, bigfoot, spirit etc. to Lor-
raine Bretlyn. Call 334-5499
ufouniversity@northwestel.net

REPORT YOUR SASQUATCH,
Bigfoot, Wild Men experiences
in confidentiality to
sasquatchyukon@hotmail.com

DOORWAYS INVESTIGATIONS
PARANORMAL Discoveries
haunted house or establishment?
Afraid of your own house? Ease
your mind and call 689-2127 or
text 334-2173.

ARE YOU CONCERNED about a
person you care about being hurt
at the hands of an intimate part-
ner? Coping is tough, but you’re
not alone.
findhelphealing@gmail.com

WHITEHORSE AA MEETINGS
are held daily at different locations.
Call 668-5878 for a meeting
schedule.

WHITEHORSE CURLING CLUB
2016 Cash Calendars $20 each,
a winner every day of the year. To
purchase call 332-0303 or 667-
2875. Licence # 2016-001.

FIDDLEHEADS YUKON AGM,
Nov. 30th, 6pm, at Selkirk Elemen-
tary School. Call 867-821-4344 or
e - m a i l
giginiedermeyer@gmail.com for
information.

THE ALZHEIMER DEMENTIA
Family Caregiver Support group
meets monthly. A group for family
& friends caring for someone  with
dementia. Call Joanne at 668-
7713 for info.

GLASS ART EXHIBIT, Light and
Line by Jeanine Baker at Yukon
Artists at Work Friday, November
13th. Reception 5pm-8pm. Runs
until November 25th.

17TH ANNUAL LITTLEST Art &
Craft Fair Saturday 5th December
56 Carpiquet, Takhini North
10am–4pm. A celebration of
Yukon made, fine craft.

THE CRAFT FAIR artisans
embracing creative reuse Satur-
day 28th November The Old Fire
Hall, 11am–4pm. 667-6116 for
more info.

NAUGHTY OR NICE pajama
Salsa dancing party 9:15pm-
12:30am, free dance lessons. Sat-
urday November 28th, The Wheel-
house Restaurant 2237-2nd
Avenue.

HOSPICE WORKSHOP LIVING
with Loss Thursday November
19th, 6:30-8:30pm at WPL for any-
one living with grief or supporting
others who are grieving. To regis-
ter 667-7429.

TALES FROM THETrails, a mov-
ing storytelling experience by
Gwaandak Theatre, November
19th, Yukon Transportation
Museum, appies, prizes, silent
auction, cash bar $30. Call 393-
2676.

YUKON LEARN, FREE computer
drop-in lab, Mondays 10am-2pm.
Self directed computer studies,
instructor on site. Call Julie 668-
6280 or visit 2158-2nd Ave.

TOONIE TABLE TENNIS tourna-
ment Saturday November 21st at
Whitehorse Elementary School for
boys and girls born in 2001 or later
years. Registration 10am. Call
668-3358.

JAZZ ON THE Wing, Clarinetist
James Danderfer Trio, New
Orlean’s jazz at its best. Arts Cen-
tre, November 22nd, 7:30pm. Tick-
ets yukontickets.com or 667-8574.
Info jazzyukon.ca

FASSY PARENT, CAREGIVER
Support meeting November 26th,
6:30pm, 4141B-4th Ave. Come
and share your experiences, wis-
dom and knowledge. We can all
learn from each other.

YUKON BIRD CLUB trip, Novem-
ber 18th, Yukon River at the
Rotary Centennial foot bridge.
Meet at Fish Ladder 12pm, dress
warm, 1 hour.

YUKON CARES COMMUNITY
potluck Tuesday, November 17th
6-7:30pm CYO Hall 4th and
Steele. All welcome, learn of
efforts to bring a Syrian refugee
family here.
yukon.cares@gmail.com

FREE BOARD GAME drop-in at
Whitehorse Public Library Meeting
Room, Sunday November 22nd,
12-4pm. Games provided, all wel-
come. Hosted by Yukon Comic
Culture Society.

STARLITE NORTH ARTWORKS
Poinsettias Under the Midnight
Sun, beginners acrylic painting
class Dec. 9th, 6-9pm. $75 sup-
plies provided, snacks, coffee. Call
Wendy Thompson at 456-2140.

HEART OF RIVERDALE Flea
Market and open house Sunday
December 6th $20/space or
$30/space & table 1pm-5pm. Call
667-6700 or 
info@theheartofriverdale.com

MENTAL HEALTH CAREGIVER
Support group, 3rd Thursday each
month, 7-9pm #4 Hospital Road,
1st floor. Call 667-8346.

SUNDAY BRUNCH AT Marsh
Lake Community Centre, south
western style menu with Christmas
flair Sunday, November 29th 10am
$15 adults, $5 kids. RSVP Call
660-4999.

HANDS OF HOPE at the Global
Village Craft Fair, November 21st,
10am at the Firehall. Hands of
Hope coffee, items of Nepal and
India.

CHRISTMAS BAZAAR BAKE
table & tea Sat. Nov. 21st, 11am-
2pm at Hellaby Hall, Christ Church
Cathedral, 4th & Elliott. Held by
Anglican church women.
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Help Wanted

Pets

Services & Repairs

Personals

Coming Events

Coming Events

Coming Events

LOTTERY
WINNING NUMBERS 

UNOFFICIAL
PLEASE SEE YOUR RETAILER 

FOR OFFICIAL RESULTS

(November 16) 

(November 16)

Lotteries

Counter Attendant
$15.00 per hour/ full time

NOC CODE: 6711

Credentials:
The candidate will have completed the following: Successfully 
passed Barista Level 1 & 2 with the Canadian Barista Academy. Be 
enrolled in Barista Level 3 (advanced) by summer of 2016.

Essential Skills:
Impeccable customer service skills, cash handling, and the ability to 
multi task under pressure.

Must have a comprehensive knowledge base of coffee; including 
but not limited to ,the origin, history, science and various 
preparation and extraction methods. 
A solid working knowledge base of micro roasting techniques, and 
the art of coffee blending. 

Some proficiency in Simply Accounting is required. Prior 
experience with Weights and measures and Excellent math 
skills are an asset. Those persons who speak proficiently in two 
languages will also be considered an asset.

The applicant will be available to work, full time, days, weekends, 
nights and possibly on call.

Please drop your resume and cover letter off in person
to Midnight Sun Coffee Roasters

Attention to Katya McQueen
Only those applicants selected will be called for an interview.

No phone calls, emails or faxes.

POSITION:  Senior Financial O�cer - Finance Department
SUPERVISOR:  Chief Administration O�cer/Clan Directors Council
WAGE:  $70,000 - $80,000 year, dependent upon experience, knowledge and suitability
STATUS:  Permanent Full-Time Position in Atlin British Columbia
CLOSING DATE:  November 27, 2015 4:00pm (Position Start Date January 4, 2016)

JOB SUMMARY
Reporting to the Spokesperson, the Senior Financial O�cer is responsible for tracking the Taku River Tlingit First Nation’s 
�nancial resources.  Responsible for implementing and monitoring �nancial control systems in accordance with the Financial 
Administration Law, co-ordinating annual audit requirements, budget preparation and forecasting, providing �nancial 
expertise to the Clan Directors and Spokesperson through the Finance and Audit Committee.  Keeping the Finance and Audit 
Committee and Clan Directors informed on any budget variances that occur.

MAIN DUTIES
 • Preparing budget allocations, �nancial reports and �nancial proposals for Government departments.
 • Reporting variances and making recommendations for adjustments and advising on corrective measures.  Preparing 
    monthly �nancial statements for Leadership decision making purposes.  Preparing quarterly �nancial reports to 
    Leadership, providing up to date program's �nancial status and making recommendations to Leadership, Administration 
    on existing systems to ensure that the services meets the needs of the programs.
 • Implementing sound �nancial control systems for accounts payable, accounts receivable, payroll and the General Ledger.  
    Delegating and assisting when required the completion of cheque requisitions, payroll deductions, remittances are 
    forwarded to WCB, Great West Life and Standard Life and Revenue Canada.  Supervising payroll data entry and 
    reconciliations.  Monitoring �nance clerks accuracy in maintaining and updating �nancial control systems.
 • Approving cash �ow requests from managers by examining all pertinent data to ensure the requests are accurate and 
    justi�ed.  Checking that proper procedures are followed in purchase order usage, monitoring travel claims and advances, 
    providing monthly income and revenue statements.  Interacting and liaising with banks and other �nancial agencies by 
    reviewing bank statements, applying for a line of credit when required.
 • Co-ordinating the year-end audit with the independent auditor and TRTFN Administrator.  Ensuring that all ledgers, �les 
    and any other �nancial records are in order, following up on recommendations from the auditor, by reviewing, analysing 
    and evaluating the process and reporting any discrepancies, making recommendations to improve e�ciency of the 
    system.
 • Reviewing and administering salary increases for employees, recommended and implemented by Managers, ensuring 
    that increases are within budget and are realistic.
 • With TRTFN Administrator, reviewing all supervised employees performance appraisals to ensure that the assessment 
    and  performance criteria are met, identifying career paths and work related training needs are developed and 
    implementing  career plans and training programs to develop employees skills and promotional opportunities.  To be 
     responsible for developing own skills and professional expertise for the position.  Making recommendations for sta� 
    training to TRTFN  Administration.

EDUCATION AND EXPERIENCE
Successful completion of two years of an acceptable post-secondary program in accounting, or �nance, or business administra-
tion, or commerce or some other specialty relevant to the position. Experience working with First Nations.

CONDITIONS OF EMPLOYMENT
 • Class 5 drivers license
 • Criminal Record Check

APPLICATION PROCESS
To obtain a more detailed job description or to submit a resume contact: 
Vickie Cowan, Executive Assistant to the Spokesperson at 
(250) 651-7904 Fax: (250) 651-7908 
Email: spoke.assist@gov.trtfn.com 
or mail to TRTFN Box 132 Atlin BC V0W 1A0. 

We thank all those who apply but only those who are being considered will be contacted

EMPLOYMENT OPPORTUNITY
TAKU RIVER

 • Willingness to travel
 • Willingness to undertake ongoing training
 • Willingness to work overtime when work requirements dictate
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